PROUnlimited “WWAND

WAND TIME ENTRY INSTRUCTIONS
Please submit your time each week before Sunday at midnight.

Go to https://prowand.pro-unlimited.com and

enter your username and password. ' v accoum RN T
« WAND

If you have more than one assignment, select Home WourSource »Reguisition \Time & Expense Reporting

the appropriate requisition from the list by b S E .

clicking on Select. If you only have one — r———

assignment, there is no need to click on [Pending Tine & Expense 9] 7 R o e

Select. o information iz ausilable for the selected cateqory R o

Job Title
Manager
statuz

Select Time from the Type drop-down menu.

Select the Date Range from the drop-down Ram s

menu. (If the date range you need does not e [Tme =
appear, enter any date from the desired date p2aser cziall
range into the Date Other field.)

>view All Requisitiofs —
Date Other: | |

In the News
11/13/2007 \ /

Click on Submit.

For each day worked, click on the Worked = submission List
CheckbOX z::ﬂ/;ata Notes Status Notes -:::nsg

05/11/2009

Once you have entered your time for relevant
days within the week, scroll down to the
bottom of the screen and click on Save.

Warked

Y a—

Day/Date  Sick Day Notes Status Notes Status

Tuesday Pending
0s5/12/2009

The next screen will summarize your entry.

The Billing Line # will appear. To edit your e
time, click on the link, or click on the Edit
button at the bottom of the screen. If your time
is accurate, click on Done.

I certify that the timecard submitted is an accurate recard of the time waorked.

G )

Your manager will be notified via email to log
into WAND to approve your pending time.

i e If you need to edit your
The Billing Itern has been successfy b - tlmeCard, C“Ck On the ||nk
Billing Line#: 111071248 Or use the Edlt button

Days Worked: 5

Need assistance? Contact the WAND Helpdesk at (888) 368-9141.
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